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I. O0wHe nonoxkenus

Hacrosawmit  Koaeke paspaGortan ¢ uenbio  ykpernexws TPY.IOBOFH W TMPOW3BOACTBEHHOH
AHCUMMIHHBI, ODeCrieHenta YCI0BHI 15 106pPOCOBECTHOrO M 3MMERTHBHOIO HCTMONHEHHS PadOTHUKAMM
YUpeRAEHHSA CBONX AOMKHOCTHLIX 00A3AHHOCTER. MOBBILICHHS OTBETCTBEHHOCTH KAALIOrO paboTHMKa 34
CBOW ACHCTBMS BO BpPEMA MCMOJHEHMS CBOMX NOMKHOCTHBIN OBA3AHHOCTEN W OCYLIECTBACHMUS
AOIRHOCTHBIX NOTHOMOUMH, a TaKk e CO3NAHNS NPEIANOCHITOK 118 NOBbILIEHHS TIPECTHKA W ABTOPUTETA
YUperRACHUS, NOBbILLUEHNA KAUECTBA NPEIOCTABASEMbBIN \CAVE. VVYLIEHMS KYAbTYDPbl 00CHN JKMBaHHA
OTAbIXAIOLLHN,

Koaeke npeacrasnget coOOH CBOA OBLUWX MPHHLKNOB M NPABUA MOBEICHHA. KOTOPBIMH HALIEKHT
PYKOBOACTBOBATLCH BCEM PAOOTHHKAM Y HPERAEHMA. HE3ABUCHMO OT 3aHMMAEMOM 10KHOCTH

[lpaBoBytO OCHOBY 1AHHOFO J0KNMEHTA COCTABIALOT Koncrutyuns Poccuiickon Deaepaunu.
OBLIENPHU3HAHHbBIE NPHALIAMEL H HOPMbI MEKIYHAPOAHOTO Mpasa. (heaepasibHble 3aKOHbl. HOPMATHBHbLIE
npasosblc axTol [lpesnienta Poccuiickon (Desepalmu. a Takoke HOPMATHBHbLIC NPaBoBble AKThI
Mpasureabersa Poccuiickoi @enepalinn W WHbIX (eaepanbHbIx OpPraHoB rocy1apcTBEHHONW BAACTH.
/10KaNbHbIE HOPMATHBHbIC AKTbI YUPEALICHHA, ACHCTBYIOWIMI B8 YupesieHnn KONIeKTHBHIH 10roBop.

OCHOBHBIMHM MPHHLMNAMK NPODECCHOHATLHON 3THKH paBoTHKUKA YupeskaeHus sBastoTes:

®  3aKOHHOCTb:

e ofecneyeHne 3aLlinTbi IPas U MHTEPECOE PABOTHHKOB!
®  NPOMECCHOHANHIM:

*  100pOCOBECTHOCTD:

®  KOHODHICHUHMATLHOCTD:

*  SDQEKTHBHBLIA BHYTPEHHHA KOHTPOb:

®  CNpPaBelIMBOCTb.

2. O0ume NPHHIHNL! 1 NPABHAA NOBEACHUS BO BPEMS HCMOTHEHHA
PABOTHHRAMH YupeRICHHA 10TAKHOCTHBLIX 00A3aHHOCTEH

2.1, Bee paboTHukK Yupemaerins o6s3aHb:

2.1 1. JIo6pocoBecTHO M Ha BLICOKOA MPOMECCHORAIBHOM YPOBHE MCMOIHATE CBOM J10JAKHOCTHBIE
00a2aHHOCTH, cobat0nas Bee TPeGOBAHHA B COOTBETCTBMM C (EACPATNLHBIMKU 3AKOHAMM. HHbIMK
HOPMAaTHBHBIMHK MPABOBLIMU aKTasmK B LEASN obecneveHns 3\HekTHBHONR padoThl Y YperileHHs B LEAOM
W €T0 OTACbHBIN CTPYKTYPHBIN NOAPA3AENCHUA, PEAIN3aLUMM BO3NOKEHHBIN HA HUX 381a4:

2.1.2. HMexonuts w3 Toro. wrto  cobitonerue npas  noTpeGuTeneii NCAYP.  Peaiu3yemblx
YUpEKIACHHEM, CTPEMACHME K MOCTOSHHOMY COBEPLUEHCTBOBAHMIO KAYECTBA MPELOCTABIEHHS VIV,
YAYHUICHHA KYAbTY Pbt 00CAYIKMBAHUS ABAKIOTCH NPHOPUTETHOM 3adauel Y upeskieHus:

2.1.3. Mermouars AeHCTBHA, CBA3AHHbIE C BO3MOAKHOCTbIO NPHOOPETEHHS MaTEPHAIILHOW WKW MHON
AHYHOW BbITOABI Mkt BAMSHMEM KAKHX-THOO NHUHBIX. WMYLLECTBEHHBIN ((PHHAHCOBBIN) HAH HHbBIX
WHTEPECOB, NPENATCTBYIOIUMX A00POCOBECTHOMY HCMOMHEHHIO CAYIKEOHBIX 0OS3aHHOCTEN:




2.1.4. BbITh KOPPEKTHLIAM. BHUMATEAbHLINH. 10OPOKENATENLHBLIMH M BEKTHBLIMM B OBLICHHH ¢
OTABINAIOUMMH.  NIOCETHTENSNH  YUPERIACHHT, a Takke B CBOWX OTHOLIEHHAX C  BbILIECTOS UMMM
PYKOBOAMTENAMM, NONAHOCTHBIMH IMUAMH. KOANETAMH H MOAYHHEHHbIMM:

2.1.5. Ipu okazanmy YCAYD OTALIXAIOWNM  MPOABASTL TEPIHMOCTb K VBaKEHHWE. VYHTLIBATE
RYTLTYPHBIC M HHbIE OCOOEHHOCTH PA3AMYHBIX FTHHYECKHX. PEAMIHOIHBIN M COLMANbHBIX TPy,

21.6. Tlpn  ucnonnennu CITyHeOHbIX  0083aHHOCTE BO3ACPAKMBATECA  OT  nyBauyHbIx
BLICKA3LIBAHWH, Cy’OEHUH M OLEHOK B OTHOLLEHHH ACATCALHOCTH YUpeKAeHHS, ero pyKoBOAUTECH. a
TAIOKE NICATENbHOCTH NOAUTHHECKUX NapTHH, FOCYAAPCTBEHHLIX OPraHoB W MX PYKOBOAHTE e

2.1.7. Hsbderats KOHDAMKTHBIN - cuTvaumii ¢ OTAbIXAIOWNAMH,  KOATETraMH.  PYKOBOACTBOM
YupexaeHus. a Ttakke He ACHYERATL  NOBEAEHHS. CNOCOGHOrO HaHecTH YWepo penyTauuu  mau
aBTOPHTETY YupemaeHus:

2.1.8. Bo B3anMOOTHOLIEHHSX ¢ PYROBOAHTENAMH ObiTb BEKAMBBIMM. COBAI0ATH CYOOpAMHALKIO 1
CTHAL 1€10B0r0 0bLleHWs. Obpatarses K PYKOBOAHTENO cileayeT no UMEHH-OTUECTBY. Ha «Buin;

1.8 MNoanepsnpsars NOpANOK Ha padouem mecTe. CoB1I01aTh TpedoBaHua K BHELIHEMY BH.IY

2. PaboTHUKH Yupenaenus He uveroT fpasa:

2.1 Kyputb Ha paBouem vecte:

2.2, YnoTpebasts ankoroisHble HATTHTRH, HADROTHYECKHME M MCHXOTPOMNHbIE BellecTra:

2.3, AKesatb wearensnyio peamn Ky Ha paGodem smecTe:

4. TNonwsosatises napgromMepuei ¢ peskumu 3anaxamu:

3. 3aHUMATECA A€naMH, He OTHOCALLMMHMCS K CNYREOHOH AEATEALHOCTH:

. Bectu renedonnsie MIEPErOBOPBL, HE OTHOCALUMECH K CIIVKEDHOH NENTENBHOCTH:

7. HaxoouTtues Ha TEPPHTOPHH YUPEHICHHS B HETPEIBOM COCTOSHUM,

. Bo spems uenonnenns CyKedHbIX 00A3aHHOCTEH BeCTH cefg BbI3LIBAFOLLE M0 OTHOLIEHHIO
K OKPYXAIOLWLWM, NPOABAATL HEraTHBHbLIE IMOLMH. WCMObBIOBATE HEHOPMAaTHBHYIO NEKCHKY, C/10Ba M
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BBIP&KEHHS, HE 1OMyCKaeMble 1€10BbIM ITHKETOM.

2.3. PaboTHHKM Y Upeskaerms. BbINOAHAIOLLHE YNPaBNeHYECKHE DVHKLMK 0083aHb!:

2300 B oBulenun ¢ noauMHeHHbIMK NPOABIATL  KOPPEKTHOCTL. BbIAEP/KKY. HE I0MYCKATH
NMOBEACHHA, HamnpaBAEeHHOTO Ha YHHIKEHHE HYeCTH U A0CTOUHCTRBA NOAYUHEHHBbIX pa6OTHHKOB;

2.3.2. Tlonaepkusate 0AMHAKOBO POBHbBIE OTHOLWLEHHA CO BCEMH 1TOAYMHEHHBIMMK. OCHOBAHHbIE HA
B3AUMHOM YBAXKEHHH W 10BEPUM:

2.3.3. He wucnonbzosats CYKEOHOE NOAOKEHHE BOTIPEKM 3aKOMHBIM nHTEpecam YuypencieHua. B
JIHYHbBIX, B TOM 4uche KOPBICTHLIX LEAAX. CBA3ZAHHbIX C MNOAyYeHHenm A-‘iaTepHa."]bHOFi BbIrOdbl B BUAE
ACHET. UCHHOCTEH, MHOIO MMYILECTBA MAM venyr MMYLLECTBEHHOTO XapaKTEPa. MHbBIN HMYLIECTBEHHbIX
NpaB 415 ceba MK 175 TPeTLUX THLl

234, [Ilpw OPHHATHK  yOPABACHYECKHN  peeH M YUHUTBIBATL  TOALKO  OOBEKTHBHbIE
O6CTO$1T€J‘H:;CTB&E NoATBEpIKAEHHbIE JAOKYMEHTAMM,

3. Hpasuia noseaenus sMeanunuerkix padoTHIKOB

3.1, MeanumHekre paGoOTHHKM BO B3aHMOOTHOW eHMAX C NALKMEeHTAMHK. HAXOISIUMAMHCS HA OTAbIXE
W ACHEHHH B Yupexnenuu, o0s3anb!:

3. 1.1 BbITb BEKAUBBLIMM H KYJIbTYPHbIMH. 0DPALIATLCA K NALUHEHTY NO UMEHH-OTHECTRY, Ha «Bbin,
100poKeENaTENbHO. CNOKOMHO.

3.1.2. B ofweHnn ¢ naunentom uae YABIOATLCA, CO31aBAA MOAOKUTEN bHIs! i IMOLLHOHANbHBIHA
$oH:

3.1.3. He aonyckats GaMUABAPHBIX OTHOWEHWH, a Takke OBE3HUEHHbIX oOpalueHud Tuna
UMYIKHMHAD. (OKEHILMHAY. «BOALHOMY, N0 GaMHAHM 1 T.N.:

3.1.4. He nonycrate MPOABACHNS BLICOKOMEPHS. NPEHEOPEIKHTENLHOCTH. & TaKske noBeaeHmsa.
YHHKIOWETO TOCTOMHCTBO NalleHTa:

3.1.5. Cobnronats pexmum KOHMMUACHLHMANBHOCTH B OTHOLICHHH TMUHLIX 1aHHbBIX NauMeHTOR.
CONEPIKAHUA HX HCTOPHI GONEIHM, VOTAHOBICHHBIN AHATHO3AN, METOAANX JEHEH M

3.1.6. Tlpu BeTpese ¢ naureHTamy. OTABINGIOWHMU MEPBLIMK 3A0POBATHLECS. HCMOIbIYSH BbIPAIKEHMS
«31paBcTBYHTEN, «Ilo6poe yTpor, «1o6pbiii acHby. «obpuId Beyepn:

307 an MOABACHHWK B OTAENEHHW. KaDuHeTe HE3HAKOMbLIN JTHOAEH. BBISCHUTL AL BH3KUTA H
OKa3aTh UM HEODXOAMMOE COnEHCTRHE:

3.1.8. Tpu BbInOAHEHUM MPOUCYP. MPOABIAATL TAKTHYHOCTL W aKKYPATHOCTL. H3Oeras CHTYALMHA,
MOPYLLMX BbI3BATD Y NALHEHTA HEFATHBH bIE IMOLLMMK:




3.1.9. B aoctynuoit ans OOHUMaHKHA  (hopme MH(OPMHPOBATL MauMenTa o XOO€ neyeHus,
M3IMCHEHHSAX B COCTOAHHMU ero 3AOPOBbLA, PE3VabTaTaX MPOBEAEHHbIX obcnenosannii, usberas MPH 3TOM
YROoTpedAaeHHa cneunduyeckol TEPMHHOIOTHM:

3.1.10. Usberarts CAYAKEOHBIX KOH(DAHKTOB U Bpauef i CIIOPOB B MPHCYTCTBUM MaLHeHT]:

3101 Tpw MAAHUPOBAHWK NeYeHus, cornacosarTh BO3MOXKHBIE €ro BapuaHThl ¢ MalUMEHTOM,
BbICYLIATL €ro MHEHHE W Noke aHHs:

31120 Mpu Haznaveruu npoueayp. noapofHo pazbacHsTs NaUMEHTY WX CYLWHOCTL, NOPAAOK
MPOBEAEHHS, OIKHAEEM b} PE3)AbTAT, BOIMOKHbBIC DUCKM M NPOTHBONOKA3AH WS

4. TpeGosanus k BHew HemMy BHAY,

4.1 BHewHMH sun MEAUUMHCKHX PAalOTHHUKOB 1013KeH OTBEYATb CAEAYHOLLMM TPeOOBaHMAM:

4.1.1. Bee menuumnnckue COTPYAHHKH A0MKHBI ObiTh OaeThI B Genbil xanat CPEAHEN AfHHbI C
GUPMEHHBIM NOrOTHMIOM Yupendienns. Xanat 10mkeH GbiTh YncToia W aKKypaTHO BbIriaxeHHbIM. [Joq
X&/1aTOM JOMYCKAETCH HOLIEHHE MOBCEAHERHON OACHIbI. KOTOPAs ROMKHA ObITh 4MCTOM, ONPATHOHM, He
CTECHATL ABHKEHHS:

4.1.2. Oba3arensHo HoweHue Oelnxka ¢ ykazaHdem GamMUIMK, MMEHH. oTuecTsa W NOKHOCTH
COTPYAHHKA;

4.1.3. O6yBb MeAHUMHCKHX COTPYAHUKOB NOMKHA DbITh YHCTOM, Y.100HOH BecLrymHo:

4.1.4. Bonocs! 1053Hb! GbITh AKKYPATHO MNPUYECaHbI, PYKH 40K HbBI GbiTh HHCTbIMU, YXOMKEHHBIMH,
HOTTH aKkypaTHO noacTpwxensl. He aonyckaercs MCNOJB30BANME 1aKa 08 HOrTeH W KakMX nudo
YKpaWeH1i Ha pyrax (koabua. Gpac/eTo, 4achbl) COTPYAHWKAMMH. PaBOTAIONMH B MPOLELY PHbIN
KabuHeTax:

4.1.5. Mpu Bribope yKpaweHnnh neobxoanmo cobaiogats YMEPEHHOCTb:

4.1.6, Makusx 100men ObiTh YMCPEHHBIM. HE CAHLIKOM SIDKHAM. MaKCHMANbHO NPHOAMKEHHBIM K
HaTypansHoMy. Henoaszosanue 1vxos ¢ PE3KMM 3aMaxXOM He 1omnyckaeTes

4.2, BHewHuii  sua AAMHHUCTPATHBHO-YNPABACHUCCKOrO  NEPCOHANA  10.17EN oTBeYaThH
CACAYHOULMM TPEBOBAH UM -

421 Cruab onexas AAMHUHHUCTPATHBHO-YNPABAEHYECKOrO NEPCOHANA 10MKEH BbiTh A€10BbIM.
Oxesxcaa nomkna Bbims YucToM, ONPATHOH. aKKypaTHO noraamenHoH. Jls MYIKUHH NPEANOUTHTENEH
ACNI0BOH KOCTIOM, CBeTNas pyGaluka u FaCTYyK,

4.2.2. O6yBb n0MmKHa BbITH YHCTOH, y100HOH, 3aKpbITOM;

4.2.3. [lna skeHWHH 06513aTeNbHO HOWEHHe KOJITOTOK TE€NECHOTO UBeTA. :

4.2.4. Tlpu BeiGOpe YKpaLleHHH He00X0AMMO coB0aaTD ¥MEPEHHOCTb;

4.2.5. Makusk nosiken SbiTh YMEPEHHbIM, HE CAULLKOM APKMM. MAKCUMATBHO NPHOTHKREHHBIN K
HaTypanbHoMmy,

4.3. BHelunui gua MIPOHEro MepecoHana NOKEH OTBEHATS CEY IOLMAM TpeboBaHHaM:

4.3.1. Onexaa n0axHa 6biTh HHCTOH. ONpPSATHOH, 00VBL vaOGHOH,

4.3.2. 1ns paBoTHukoB CTPY RTYPHBIN 10pasiaeneHuit. a1s KoTopbix NPpeayCcMOTpeHa CreLoaeK1a.
€€ HOWeEeHHE — 0DsA3aTeAbHO.

5. Hpasuaa 1e1080r0 o6imenns

3.0, Bo  B3aumooTHOWeRHsy ¢ ACTOBbIMK - DApTHEpaMK,  npeacTaBuTenAMH CTOPOHHMX
OPTaHM3ALIMH.  OpraHoB  1'0CYyaapCTBEHHON  BracTH MECTHOTO  CamMoynpaB.IeHHs  COTPYAHMKM
YupexaeHus 101kl MPHACPAHBATLCH CIEAVIOLIMX OCHOBHBIX 11PABM.I:

5.1.1. Bo spewms MEPEroBCpOB HEOONOAMMO BECTH ceds CAEPAAHHO.  BO31EPKHBATLCH  OT
HEKOHTPONIMPYEMBIX  MOUMH,  OTpuuaTenbHO CRA3BLIBAIOLUMXCA  HA  MEPErOBOPHOM] npouecce
CMOCOBHOCTH NPUHATHA PALMOHAbHbIX PELLIEHHH,

5.1.2. Cneayet BHMMATEAbHO OTHOCHTLCH K TOHKE 3PCHMA OMMOHEHTA, CTPEMHTLCA K BbIPAGOTKE
B3anmonpuemaemblx  pewesuit.  JoBoasl OnnoHeHTA  107cHs, ObITE  BHMMATEIBHO  BbICAYLIAHH,
MepeGusats rosopsiwiero we aonyckaeTcs,

5.1.3. Mpu Beaenuu fIEPErOBOPOB CNEAYET MOTWBHPOBAHHO OTCTAMBATL CBOIO TOYKY 3pEHHS.
MENOAB3YA  10CTOBEPHYIO  MHDOpMaLmio. Becena 107wHa Goire KOHKPCTHOH, BKAtOYATH  (aKTbI,
UH(POBLIE AAHHBIE W HEOBXOAHMbie noapodHocTy, [TOHATHS W KaTEropuK 105 H! GbiTs COr4COBaHB! H
MOHATHbI ONMOHEHTY.

5.1.4. B 1ea080M o6uienmy CTEAVET COOM0AATL TaKT, W3berars MEHTOPCKOIO TOHA. OCHOBHOW
MeTon - vbewaenne. Cneaver widerats (DaKTOPOB, MELaKLIMX HOPMaJIbHOMY  x0ay  Oecenpl:
PASAPDKCHUS, YIIPEKOB, HEKOPPEKTHLIX BLICKAbIBAHMI 1 T 11 -

Ll




5.1.5. Caenyer COOMOAATL  MyHKTYANbHOCTS. Jloboe  onoznanue. HapylueHne  cpokos
AOTOBOPEHHOCTH cBMAETENLCTBYET O HEHANCIKHOCTH B nesax u OTpHUaTENbHbIM 06pa3omM CKasbiaeTcy
f1a ACN0BOW penyTauuu Yupeyaerus,

5.1.6. Jho6oe NpUHATOE  06A3aTenbeTRO CICAYET WCNOAHATL  Hammekaiumm obpazom U g
YCTaHOBAGHHLIN cpok. JlioBoe HAPYLEHHE OTPHUATENLHbIM 00pasom ckasbisaercs na aBTOpHUTETE i
N€N0BOH penyTauuy Yupesaerus:

5070 Inkums COTpyAHHKa, Beaylwero fIEPErOBOPLI, A0MMHA BbiTh YeTKOH. PeYL ~ rpamoTHO,
MOCACN0BATENBHO M NOrMYecky BLICTPOEHHOM,

3.1.8. IMpu ar0Bom uexoge [IEPErOBOPOB. cnenyer nobnaronapmrs cobecennuka. Bo3nepkHBancy ot
MoBbix NposeneHuit HenoOpokenarenbHocTH, NOMOAHOCTH, HEAOBONLCTBA peybTaTom BCTPEYM.

5.2 Mpw Benennu TENSPOHHbIX neperoropos CACLYET cobMonaThL crenyioime npasuna:

5.2.1. Cosepuias reNeOHHbIA 3BOHOK, HEOBXOMMUMO MO310pOBATLCA, MPEACTABHTLCS U B BEAIMBOK
(hopme M3NOKUTH HeobXoaKuMYytO HHOPMALUIO MK npocwy,

5.2.2. Orseuas Ha TENEPOHHBIA 380HOK, HeOBXOAMMO MO3N0POBATLCS, MPH HEOBXOAMMOCTH —
NPeACTaBHTLCH;

523 Pasrosapusas  no Te1ehoHy  HeoBxoAMMO MPOABIATE  100pOKENaTENbHOCTS.
34HHTCPECOBAHHOCTD,  BENCTHBOCTS, nocTapaTbCs OTBETHTL Ha pece HMHTEDECVIOULIHE NO3BOHHMBLLErO
BONpockl. He aonyctumpl NpepeKatina. cnopsl, aepsocrs, pasapakeHue.

5.2.4. Tpu Heobxoammoct NOBTOPEHHS MM YTOUHEHMS HHDOPMaLMK, noayueHHON & npouecce
TENEPOHHOTO pairosopa. cneayer B BekauBOl dopme oBpartuTbes K cobeceaiky ¢ YTOUHSIOWMM
BOMNpPOCOM,

5.23. 3Basepiuas TeneOHHbI  380HOK,  HEoBXOAHMO nobnaronaputs cobecennuka 1a
MIPER0CTABNCHHYIO MH(DOpMaUMto, MONPOLATLCA.  HCMOMBL3Y S Bbipamenus «Jlo cBHAAHHUA». «Bcero
nobporoy.

6. OTBercrBenHoCTL 32 Hapyutenne TpeSoBannii Kogerca
6.1. 3a Hapywenue HOpM HacToswero Koaekca cotpynmmuku YupexnaeHns moryT Hectu
AMCLHOIMHADHYIO OTBETCTBEHHOCTL B NOpAKe, NIPEAYCMOTPEHHOM ACHCTBYIOLINM 3aKOHOAATENbCTROM

6.2. Hapywenue PAbOTHHKOM HOpM HacToALwero Konexca mowker Gbite Tawke YYTEHO Tipw
HPHHATHH PELIEHHA 0 ero NpemMUpoBanHH No pe3yiibTatam paboTsl 3a onpeaeneH b nepuoa.



